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Welcome to AVTEC

Welcome to AVTEC where over 30,000 Alaskans have benefited from training programs since
1970.

Whether you come hefi@ one day or several months this handbook provides a reference that
will help your stay be one that is both productive and enjoyable.

Fred W. Esposito, Director

General Admissions and Training Information

Introduction

Information about AVTEC and admigsiato training programs is available year round. You
can get information about AVTEC on our Web sienat.avtec.eduall

1-8004785389 or 902243322 or stop by the Admissions Office at 809 Second Avenue,
Seward, Alaska, 8:00 a.m. to 5:00 p.mdaydhrough Friday.

Orientation

Each student will receivéetter of acceptantieat willrequest aegistration feeOnce the
school receives thegistration feg then a letter is sent to the student statihren and where
to meet on the first day oatning.

Please Note: Missing orientation can impact your attendance record and financial aid
disbursement.

If you enroll in a lonterm training program (six weeks or longer), your formal orientation will
begin at 8:30 a.m. in the Student Service Celfidfpurth Avenue, on your enroliment day

unless your letter states another location and time. Campus residents will receive an orientation
packet when they check into housing. Students living off campus will get an orientation packet
when they arrive fahe orientation session.

Orientation includes receiving information about school procedures and services, obtaining
your program schedule, meeting with staff members in Admissions, Student Financial Aid, and
Counseling, and testing to evaluate your readingath skills.

If you enroll in a shoterm course (less than six weeks), you will receive a specific orientation
from your instructor on the first day of class.
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Training Programs

The Nature of AVTEC Training

AVTEC training programs arestigned to prgare you for a job anedach specific skills you

can use immediately on the job. Training is conducted throughout the day, similar to a workday
schedule. The training is competdrased and leads to a certificate, different from a series of
college coursdeading to a degree.

In this type of training you will demonstrate what you learn by performing tasks you would do
on a job. You will do both classroom activities and "hands on" work. Receiving a certificate of
graduation means you have performed timnyaactivities and met the standards required for
entry into, or advancement in, a specific occupation.

Training programs begin at various times throughout the school year so there is a regular flow
of students either beginning or concluding training.

Céel Phone Policy

Cell phone use, including initiating or answering calls, sending and receiving messages
and/or emails, and use of the internet is not appropriate during class lectures,
discussions, lab activities, and group/classroom studyGethgdones must be

turned off while training is being conducted Cell phones should only be used

before or after class or during an authorized break, and phone conversations should be
conducted as privately as possible and in a manner that does not disttudent®r s

Students who disregard this policy are subject to disciplinary action. Students who have
been previously warned will be dismissed from class for the remainder of the day and
receive an unexcused absence for class time missed. Continued @igrisgauticy

could result in dismissal from the training program.

Training Progress
Evaluation of Progress
Your instructor evaluates your progress monthly and records your level of achievement
on an InProgress Evaluation Report.
Training Summary

The occpational skills that are included in the training program are listed on a Training
Summary. Your instructor will rate your performance on each training activity. The
purpose of the Training Summary is to give you and your future employers a realistic
pictue of the technical skills and work habits you demonstrated during training. Your
Training Summary becomes a permanent part of your record.
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Ratings for the Levels of Achievement are:
Level 4 Skilled performed task independentyquires minimal supesion

Level 3 Moderately skilledperformed independently in learning situation; may
require initial supervision

Level 2 Limited skill performed job during training; additional training is required
Level 1 Demonstration onlyno practice provided; fughtraining required

Receiving a Graduation Certificate

To receive a graduation certificate you must receive a rating of Level 3 or 4 in 85% of
the unit competencies required for the certificate level.

In-Progress Evaluation Reports include an evalutdrether your will achieve your
desired occupational skill level, at your current rate of progress, by the scheduled
graduation date. If not, you and your instructor will discuss two choices and decide
which one to take. Either you may go on an acadeshatipn with a plan to remedy

the difficulties in your progress or you may opt to choose a lower certificate level from
your training program.

In the evaluation session you and your instructor will review your Training Summary
and youtn-Progress Evaluah Report; both of you will sign the report. The original is
kept in your permanent file. A copy will be sent to each of your funding agencies, in
compliance with funding requirements.

Student in Good Standing
To be considered i nmeéttheofolowing requirechents:g 6 you must

In-Progres&valuation Reports indicate the student is progressing at a rate that will
allow achievement of an occupational certificate level by the scheduled graduation date
The student has been in attendance for aBE#sbf the available program hours to

date

The student is not on academic or attendance probation

The student is not on probation due to inappropriate condgeinagous

> > >

Graduation

AVTEC issues graduation certificates that identify an industry recogrugedional title to
students who are in good standing and demonstrate competency in the skills, knowledge, and
attitudes necessary to perform at an entry level in the identified occupation.

The studentds completed Trfcatemi ng Summary i s i

Students who do not receive certificates of graduation may request a written statement of
achievements from their instructor.
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Students successfully completing courses that are less than six weeks long earn certificates of
attendance.

Transferring from One Program to Another

Students may be able to transfer from one training program to another by completing a

Training Program Transfer Request form. Approval of the department head of both training
programs, the st udReputydisetocand wheredppigahle, aAdesigie€ 6 s

for the studentds funding source(s) is requir
aid officer to go over the changes in costs that will occur as a result of the transfer, and notify

the Admissions Offc&he transfer form can be obtained fr
Admissions Office, and must be turned in to the Student Records Office prior to the transfer

taking effect.

Leave of Absence

A Leave of Absence (LOA) is a period of tiorenally agred upon by the school and the

student, in which the student has a break in training due to extenuating circumstances. A LOA
is an interruption in training; it is not a period of excused absences. Training time missed during
a LOA does not count againstthé¢ udent 6 s attendance record.

A student must be in good academic standing, demonstrated by their mastrecgass

evaluatom eport, to be (eligible) approved for a L
training program may grant an LOA foo 0 days. An AVTEC administrator must approve

any LOA longer than 60 and up to 180 calendar days.

Exceptions to the 18fay limitation will only be made in extreme circumstances as determined
by the depart me beputhBrectbroreanothemfeVMibEeGd sof AVTECO s
administration.

Valid reasons for a LOA include, but are not limited to:

A Extended illness or injury of the student
A Maternity/paternity leave

A A death in the family

A As deemed appropriate by the department head

Depending on the studentods progress and amoun
may be granted by the department head for the student to complete certificate requirements.
Students extending their training time equal to the amount of timersh&# will not be

charged any additional tuition. If training time is needed beyond the contracted length, the

student will be charged a prorated tuition for that time. Extensions in training may result in a
recal cul ation of t thtee psirt at @hich thedstudemnt may iqualifyrfoy mi d p o
second disbursements of financial aid.

A Leave of Absence Request and Approval form must be completed and signed by both the
student and the department head (and an administrator if required). Théoamgivithibe

4
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mai ntained in the studentds permanent fil e. I
beginning of the leave, he/she must sign it the day he/she returns from the LOA.

Students have two options with regard to their tuition when@oinOA. One of the
following options must be chosen when completing the form:

A | choose to graduate on my original graduation date and will be charged tuition as if |
was in attendance.

A | choose to extend my graduation date beyond my normal graduatimntdat
amount of training time | am on LOA. | will not be charged tuition for the time | am
on LOA.

Students who fail to return to AVTEC at the end of a LOA will be considered withdrawn
effective on the date of their scheduled return to AVTEC.
Federal Title IV Funding Recipients

Federal Title IV funding recipients (Federal Pell Grants and Stafford Loans) may take a
LOA not to exceed a total of 180 days in-mdg&th period. The &onth period

begins on the first dayIVoecipientiakesaltOhthent 6s f
excess of the all owed 180 days, the LOA is
be considered withdrawn from school for Title IV purposes. A refund/repayment

calculation wil/ be per f ophysea attbndasice,d on t he

with the possibility of Title IV funds needing to be returned.

The student may be eligible to receive those funds again if he/she returns from the
LOA arednroorlel s 6-enraBingudodaetime period egual to the time spent o

LOA will not be charged any additional tuition. Federal regulations do not dictate
reasons for which a single LOA may be granted. However, a subsequent LOA should
only be granted for unforeseen circumstances such as being called into military reserve
duty or consistent with the Federal Family Medical Leave Act of 1993 (FMLA). The
student may make a request for multiple leaves of absence when the leave is for the
same reason, such as for periodic medical treatments. If the LOA is longer than 60
calendar des, any Alaska Supplemental Education Loan (ASEL) warrants that have
been issued to the school and have not been disbursed may have to be returned, and the
student may have to reapply based on his/her revised dates of attendance. ASEL funds
cannot be disbised to students while on LOA.

Documentation of all contacts with the student during a LOA will be included in the

student s permanent file. Students who do
will be considered withdrawn. Any tuition refund dcelésilated based on the
studentds | ast date of physical attendance

date, as agreed upon in the Leave of Absence and Approval form, or the date AVTEC
was notified the student would not be returning, whiclsesarier. If the student was
awarded a Federal Pell Grant, and funds were released directly to the student, a portion
of those funds may have to be repaid.
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Satisfactory Academic Progress (SAP)

Qualitative (Training Objectives)

Training progress willbesrée e wed at the end of each month, ey
achievements of program objectives relative to their time spent in training. The instructor will
determine if the student is achieving the course objectives at a rate that will allow for successful
completion of the training program by the gra
response to the 0Student Progressingo6 criteri
ineligibility for Federal Financial Aid, Alaska Supplemental Educaimr any other

financi al aid di sbursed based on the studentd
the point where he/she is again progressing satisfactorily towards successful completion of the
course by the graduation date.

Quantitative (Clock Hours)

Students are required to have a minimum of 85% attendance of available Cléesléngth

of training programs has been established to allow the augdagéto obtain at least the
minimum certificate level. If the student is not pssgrg adequately to receive the minimum
level Occupational Certificate in the allotted time, the student may extend their training not to
exceed 150% of the time allotted for the original training program, provided there is space
available and the departinkead agrees to the extension. Additional training time will be
charged at a prated tuition rate. The student may, or may not, be eligible for additional
financial aid. Federal Financial Aid is not available for training time beyond 150% of the
origimal course length.

Attendance Policy

Class attendance is required. Students are expected to be in class every day. If unable to be in
attendance, the students must contact their instructor. An absence from class will be recorded
as unexcused if the traindgpartment is not notifiguior tothe start time of the class.

Students with three days of unexcused absences will be considered to have leftrtrdiaing.

morning of thdourth day without contact with their instructor, a student will be dismissed

from their training programotal absences, unexcused and excused combined, cannot exceed
15% of the total available training time. Unexcused absences exceeding 10 hours within 8 weeks
of class timer threetardiegesuls in attendance probation and touned unexcused absences

may result in dismissal from training.

Types of Absences

Excused Absence A student calls or otherwise notifies their instructor/department head

prior to an absengeior to starof classThis can be in the form of a voicenmabksage.

Instructors should natassify these absences as unexcused unless the student is already on
attendance probatiof.single absencel/iliness of three days or more should be accompanied by
a doctor's excuse or other verification.
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Unexcused Absege - A student is absent from class withgridr notification; no callno

show. Or a studentassmissed from class for cause i.e. under the inflizgioce to follow
directions, safety, etc. A student sent home because they are ill or inpusedisSxdents
involved in alocumented alcohoélated incident the night prior to class will not be allowed to
attend classinless they can prove ffage no longer under the influence. Any absence
associated with the incident is unexcésadden®d absence due to being arrested and in jail is
unexcused. However, students appearing for court ordered apposteesctssed with prior
notification.

Leave of Absence If a student's excused absence is, or is expected to be, greater than three
days, &eave of absence should be considered.

Warnings

A Issued by the instructor via Attendance Warning form when a student has five hours of
unexcused absences or misses 10% of available training time

Reiterates attendance policy and probation/dismissal egenditio

Requires student action, including meeting
aid officer (if applicable)

Makeup time may be assigned at the discretion of the instructor

Original form is maintained iedistribibkedtost udent
appropriate staff members

> D> >

Attendance/Academic Probation

A lssued by a studentés department head vi a
student exceeds 10 hours unexcused absences in an 8 week period or misses more than
15% of availabledining timeor three tardies.

A Probation, normally 8 weeks long, results in loss of good standing, may prevent
disbursement of financial aid, makes the student subject to possible dismissal, and
prevents issuance of a graduation certificate

A Terms and coritions include:

1. See your counselor and set uDepugn appoin
Directorwithin 3 days of the probation being initiated

2. 10 unexcused hours or 3 unexcused absences will result in dismissal

3. Total absences must be less than 15% thihang time

4. During the probation, an absence will be excused for emergencies and medical
reasons only. A note from a medical provider is required for absences of 2 days
or longer for medical reasons.

5. Complete all makgp time and assignments requirethéynstructor
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Probation status will be reviewed after one month. Depending on the percentage of training
missed, the following will occur:

1. Less than 15%, remove from probation
2. Between 15%20%, continue probation
3. Greater than 20%, considered for disahis

Make-up Time

Astudentmay makep c¢cl ock hours and training assignmen
status by consulting with their instructor or department head. Himakee is approved, the

OMa-kep Hour s/ Assi gnment sletédandisignecby thedinstniatet be ¢ o
and the department head. The worksheet identifies the specific assignment, extra hours of

training, a research project (identifying a related task and measurable hours of time spent or

allocated) or andmouse project he or i gi nal wi | | be kept in the
hours will be recordedasmakp hours and factored into the ce
Dismissal

Failure to abide by the terms and conditions of probation makes the student subject to
dismssal from training by their department head.

Appeals

A student may appeal a dismissal or disciplinary actiorthwéhibusinestays of the action.
Appeals must be in writing and should be submitted as soon as possible to avoid missing
training. The stient must contact their counselor to arrange for the appeal to be presented to
AV T E Odpsty Directar

A AV TE Oépsty Directohear s appeals and consults with
department head.

A The hearing will determine whether the studenveecgue process and whether there
is additional information not previously considered that would change the disciplinary
action taken. Written documentation of the results of the hearing will become part of
the studentds permanent fil e.

A During the appegleriod for dismissal, the student has no right to remain in training or
housing. However, campus residents may request to stay on campus provided their
behavior did not or does not harm, intimidate, or disturb other residents, until the
appeal hearing igld and a decision is made.

A Ininstances where students are denied Federal Title IV financial aid (Federal Pell
Grants and Stafford Loans) due to their lack of satisfactory academic progress, it is
recommended that the student first discuss the reasbe fef®t in good standing
with his/her counselor.

|l f the evalwuation of the studentds progress s
di sbursement, the st DepayDirectoty provaipgmevaitetn t o AVTEC
statement of the reasowhy the minimum requirements were not met and why financial aid

should be disbursed. Theputy Directowill review the appeal and determine whether

8
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suspending financial aid is justified. The student will be advised in writimeppfitie
Directoi® secistbn within three working days. These documents will become part of the
student 6s permanent fil e.

Support Services

Counseling

AVTECOGs counselors assist students to adjust
of graduation, employment, @rgonal growth.

Counseling on specific personal development issues is also available locally from the SeaView
Community Services, phone 2245257

Academic and GED Testing

Students entering training programs six weeks or greater in length aredadiad amd

math to determine their skildl |l evel . AVTECO®GS
the testing within the first two days of training using the Test of Adult Basic Education

(TABE).

The counselors antbuth Grant coordinataronduct GED ésting at times and sites
convenient for students who want to obtain their high school credential while at AVTEC.

Tutoring and Academic Improvement

The training objectives for most léegm programs include math and English or writing skills.
Talktoyoui nstructor i f you want tutoring for thes
Department staff will provide instruction or you may be assigned a peer tutor who will work

with you individually.

Learning Opportunities for Students and Their Families

The Leaming Resources Department provides basic education instruction for AVTEC

students, their families, and members of the community. Instruction is available for GED
Preparation, English as a Second Language, Basic Math, Reading, and Writing. These programs
are offered from 8:3011:30 a.m. Monday through Friday. For more information call the

Learning Resources Department atZ#6114

Study Areas

The library and the classroom next to the library are available for study in the evening. Students
who wish tostudy with a partner may use the lounge outside the library or their dormitory

room if they live on campus. The Seward Community Library, located at Fifth Avenue and
Adams Street, is open weekdays until 9:00 p.m. and Saturdays until 7:00 p.m.

A number of taining areas are open for after hours study. Your instructor will inform you if
your department provides this service.
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Job Placement Services
Job Search Skills Course

Students enrolled in lotgym training programs (six weeks or longer) will receive
instuction on how to create a resume, enhance their job search skills, and complete job
applications.

Job Interview Training

Training in job interview skills iszahbur class conducted for all students interng
training programs (six weeks or long@ath Bew and experienced workers benefit
from videotaped practice, which concludes with a simulated interview.

Communications Training

Employers need workers who are dependable and get along well with coworkers and
customers. In response to this need, AMBAEC c ouns el iSofySkiilstamdf f pr es e
Communications Training as part of the curriculum in several training programs.

Learning activities include building-estéem, standing up for oneself, techniques for

dealing with difficult people, and prablgolving skills.

Drug-Free Workplace

Students enrolled in lotgym training (six weeks or longer) receive instruction on the Drug
Free Workplace Law during the first week of class. Topics include the risks to safety and
personal health resulting fromstaince abuse and workplace drug and alcohol testing.

Work Related Issues

AVTEC®6s Counseling Department offers presenta
Reduction to interested classes or student groups.

Employer Data Base

AVTEC maintains a list of hossses that have hired graduates. You may ask your instructor or
the Job Placement Specialist for access to this list when searching for a job. In addition,
employers often contact instructors when recruiting new employees, so your instructor and the
JobPlacement Specialist are excellent sources of prospective employers.

Externships

Several training programs include externships as one of the training requirements. Working in
an externship position does not guarantee employment, but is a vital parigpfttedioften
leads to an employment opportunity.

Library

AVTECOs | ibrary, the Jack Werner Memori al Lib
days a week. The library provides students access to a wide range of technical information and
resourcemaer i al . Over 7,000 titles in the | ibraryd6¢
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materials to support students in their vocational areas. The library is a member of the OCLC
Library Network, allowing patrons to access library holdings from alkowerlth Students

can find recreational reading with novels, magazines, and can keep current with news from
home from the statewide collection of newspapers.

Students can stay in touch with family and friends, initiate a search for employment, and learn
bssi c computer ski |l |I-windows compuer lab.iAssistanceyistagailablel | t i me
to learn basic computer skills, how to access the Internet, andsetiligceounts.

Recreation

A variety of leisusgme activities are available at the &tuskervice Center, which has a

gymnasium, racquetball court, game room, exercise equipment, sauna, crafts room, and snack
bar. There are organized basketball, volleyball, and roller skating events. Swimming is available
free to AVTEC students at the lobijh school pool once a week.

In the Game Room students gday billiardspingpong, foosbalkir hockey, video games o
watchcabletelevision. Tournaments may be organized upon request. A variety of board games
and sports equipment is available fatesits to check out. Movies are shown on the big screen

in the auditorium. Dormitory residents may checkout TV/®AR/D players and select

from hundreds of movies availabléhendorm office for shoterm use in their rooms. Social
events such as dasgmtlucks andcultural activitiesre scheduled throughout the year. For

those who like to get outdoors, theresarg, snowboards, snowshoes, camping gear, sports
equipmentfishing poles and bicycles to checkout. Recreation staff can tell yoa firigere t

good fishing spots, hiking trails, and camping areas.

Most days after classes end, the AVTEC craft room is open. Supplies for a variety of crafts are
available for students to use, including ceramics, beading, painting, carving, and traditional arts
and crafts.

The Alaska Seal.ife Center offers free admission to AVTEC students. Students must show their
Student |l D cards at the door. From time to ti
are available at the Student Service Center. Chettievdthdent Service Coordinator or the

Recreation Specialist.

The Seward Liberty Movie Theater offers discounted tickets to students with a student ID.
Other activities in Anchorage and the Kenai Penwof$erlaliscounts to students with a valid
AVTEC Stuent ID.

Access for Students with Disabilities

If you have contacted AVTEC about special accommodations, it is advisable to contact the
Student Services Coordinator to be sure the accommodations are in place prior to traveling to
AVTEC. AVTEC complies witliitle | of the Americans with Disabilities Act (ADA).

Individuals with disabilities who require special accommodation, auxiliary aides or services, or
alternative communication formats (TTY) c8034785389 or 228322 We are an equal
opportunity preider and support workplace diversity.

11
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Child Care and Local Schools

AVTEC has a licensed daycare facility on the premises. AVTECsantrach Ro o0 ds Rasca
provide daycare services for children ages 6 weeks to,Mhyieattseir parents are in

AVTECtraining Chi |l dcare fees are the responsibility
eveningrograms and evening childcare services are provided for as many as 10 children, ages

312 years, from 6 pm to 9 pnlyatd2ée8432.nr ol | chi | dt
For a |Iist of other daycare services, contact

Office or Counseling Department. Contact SeaView Community Services, pRané2uy7,
to apply for daycare assistance and get a list of indititiicere providers.

Sewardds public schools are:

William H. Seward Elementary
Phone: 902243356 Fax: 2ZA077
P.O. Box 247 (600 Sea Lion Drive) Seward, AK 99664

Seward Middle School
Phone: 902249000
P.O. Box 1149 (304 Sealion Ave.) Sewar@9884

Seward High School
Phone: 902243351 Fax: 962243306
P.O. Box 227 (2100 Swetmann Drive) Seward, AK 99664

After-school programs for children are organized through the Boys and Girls Club (phone

2247001), and the Seward Parks and RecrBaiantmeniphone 2241053). The Youth

and Teen Center is located at 336 Third Ayemeeblock south of the Student Life Campus
Current program information is posted on bul/l

Financial Services

Payments
Tuition

To secure a training positiomggistration femust be submitted within 30 days of
notification of acceptance for all leaegn programs. The first half of the tuition fee,
less theegistration feelus book fees, student fees, and the currendoenmand
meal plarfiees must be paid on enrollment day. Tuition for-&rontprograms (less
than six weeks) is required to be paid in full to reserve a training position.

Security Deposit, Student Services Fee, & Technology Fee

A security deposit is rerpd to be paid on enrollment day. This deposit is fully
refundable if there are no outstanding charges on the student's account at the end of the
training program, upon withdrawal, or termination. Refunds will be mailed to the payer

12
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within 30 daysafterasdent 6 s graduation, notification
student6s termination notice is received a
nonrefundable student services fee and aefandable technology fee are also

required to be paid on enrollment day.

Returned Check Policy

AVTEC accepts payment by personal check and reserves the right to withdraw that
privilege at any time to anyone. The person receiving the benefit from the returned
check is responsible for repayment if a check is returned to AVT&Q dneturned

check charge, plus the amount of the check, will be charged to the party responsible for
the check. The fee will be assessed for any checks returned to AVTEC, regardless of the
reason.

Schedule of Fees
Long Term Programs(Programs six weesslonger)

A Application Fee: Nerefundable

A Registration Fe&ubmitted within 30 days of acceptance

A Tuition: Half of the remaining balance is due upon enrollment with the balance due
at the midpoint of the program training.

A Dormitory Room &Jeal Plamug be paid in full for the term the student is
enrolled in. Fall term is from the day the student enrolls until Christmas break.
Spring term is from the end of Christmas
or summer break, whichever comes first.

A Fanily Housing: Deposit with family housing contract. Additional security deposit
and first month's rent upon occupancy. Rent is due the first workday of each month
thereafter.

A StudenSecurity Deposit: School security deposit upon enrollment (refundable).

A Student Services Fee: Activity fee upon enrolimentefumable).

A Technology Fee: Due upon enrollment {rednndable).

A Student ID: Every lontgrm student is issued a picture 1D when they enroll. It is

valid for the length of their training progrdfran ID is lost, it must be reissued.
Students will be charged a replacement fee for each ID issued aftelhe first
Exception: If a student moves om off campus during training and needs a new
ID issued to reflect the change in status, thergewilh fee for the replacement ID.

Short Term ProgramgPrograms less than six weeks)

A Application Fee: Norefundable
Tuition: Full amount paid to reserve a training position.

A

A Dormitory Room &Meal PlanFull room angiurchased mealsie upon
enrollment.

A

Family Housingot applicable.
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Financial Aid
Please Have Your Funding In Order Before Beginning Training

AVTEC accepts funding from most funding sources that provide a written Billing
Authorization detailing what will be funded by the organizatienvritten Billing

Authorization is a commitment by the organization to pay what they have agreed to. For more
information on this, contact the Financial Aid Departments.

Students should contact the Workforce Investment Act (WIA) offices within theg t@gion
see if they may qualify for WIA funds. Check with the State of Alaska Job Center for more
information.

Federal Pell Grants, Federal Stafford Loans, and Alaska Supplemental Education Loans

(formerly the Alaska Student Loan Program) are availablkfiedggtadents. Applicants must

submit a FAFSA (Free Application for Federal Student Aid), via the web at www.fafsa.ed.gov
Funding for Federal Pell Grants is based on financial need exhibited by the student, based on
their prior year tax return infornmati Applicants may be required to provide a copy of prior
yeards tax returns, if requested by the Finan
PLUS Loans are also accepted by AVTEC, and ragylie for online at
www.akadvantage.alaska.gdvunds awarded are subject to Federal and State regulations and
AVTEC policy. These funds are disbursed in two disbursements, one at the beginning of

training, and the second when half of the trainm@isnp | et ed. Students must
definition of Satisfactory Academic Progress to receive the funds.

To read more about Federal Financial Aid, please visit the following website:
http://studentaid.ed.gov/students/publications/student_guide/index.html.

Online Loan Counseling

Students who borrow under the Federal Family Education Loan Program and Alaska
Supplemental Education Loan are required to complete loan counseling before
receiving loan proceeds from their first loan disbursement and againefbogtly b
graduating or otherwise leaving school. The counseling may be completed either on line
or via paper loan counseling forms. These may be obtained from the Financial Aid
Officer.

If you have any questions as you complete the counseling requiremerag, yo
contact the financial aid office at (907)&%¥or (800) 475389.

Other Financial Aid Sources

Ot her financial aid sources are the Depart
Corporations, Division of Vocational Rehabilitation (DVR), and thauBafrendian

Affairs (BIA). To find out if you qualify for funding, contact the agencies in your

region.
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Occasionally students are eligible to receive unemployment insurance benefits while
attending training. For more information, contact Unemploymerdrnsuat
1-8882522557.
Ineligibility for Financial Aid
A student loses eligibility for Federal Title IV funds, such as Federal Pell Grants and Stafford
Loans, only if the druiyelated offense for which the student was convicted occurred during a
perial of enroliment for which the student was receiving Title IV aid
Possession
A One convictior® ineligible for one year after the date of the conviction
A Two convictions ineligible for two years after the date of the second conviction

A Three or more convictisd ineligible to receive Federal Title IV HEA funds for an
indefinite period of time after the date of the third conviction

A One convictiod ineligible for two years after the date of the conviction
A Two or more convictiorssineligible to receive @eral Title IV HEA funds for an
indefinite period of time after the date of the second conviction

Only those convictions |isted on the studentd
has been reversed, set aside, or removed, it is not feletaase purposes, nor is a
determination or adjudication arising out of a juvenile proceeding.

The student may regain eligibility if he/she successfully completes a drug rehabilitation program
that meets the requirements of th& Department oEducaton.

These requirements include:

A At least two unannounced drug tests

A Has received or is qualified to receive funds directly or indirectly under a Federal, State,
or local government program (administered or recognized by a Federal, State, or local
governmebhagency)

A Has received or is qualified to receive payment directly or indirectly from a Federal or
State licensed insurance company (administered or recognized by a Federally or State
licensed hospital, health clinic, or medical doctor)

Unemployment Benefits

Unemployment Insurance benefits for the Seward area are coordinated from an Anchorage
office. Call 8882522557 to establish a claim e8882229989 to claim weeks of
unemployment.
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Student Employment

A few paritime positions at AVTEC are availdblstudents. The jobs are in the library, snack
bar,computer lahsandrecreation centedob announcements are posted as openings occur.

You may inquire about possible openings from
Services Coordinator.

Studat tutors are employed through the Learning Resources Department-22263Q04to
inquire about tutor employment.

You may go to the Seward Employment Center to apply ftingatbcal jobs. Seward

Empl oyment Center i s | o Officea 809 Beeand Avenue. TAeV TEC O s
office is open 9:00 a4mon and 1:0@:30 p.m., Monday through Friday.

Check Cashing and Change Making

The banks in Seward are:

First National Bank of Alaska
303 Fourth AvenuePhone 902244200

Wells Fargo Alaska
908Third Avenue Phone 902245283

If you have an account with one of these banks, or the check you want to cash is from an
account with one of these banks, you can cash checks at the appropriate bank. You will need to
show a picture I.D. unless the baailet knows you.

Occasionally, local businesses will cash checks of less than $100 with a purchase. AVTEC is
unable to cash checks.

Changemaking machines are located in the Student Service Center and the First Lake Facility
student lounge. If you lose negrin a vending machine contact the dorm attendant, recreation
staff member, or a staff member in the Business Office for a refund.
Financial Emergencies
If you experience financial difficulties at any time during your training, see your counselor
immediatly about resources that may be available to you from AVTEC and community or
State agencies.
Cancellations, Withdrawals, and Refunds

Policies Affecting All Students or Potential Students

AVTEC is required to have a fair and equitable refund policy. hésapmptopriate

refund policy for the studentds financing
student withdraws, drops out, i s terminate
contracted training program on or after the firstdaywofittraag. The school 0s
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considered fair and equitable if the policy provides for a refund of the larger of the
calculations required for the type of financing the student is receiving.

Withdrawal/Cancellation Before Classes Begin

All monies paid, witthe exception of the nemefundable application fee, will be

refunded if notice of cancellation is received 7 calendar days prior to the first day of
training. If notice of cancellation is not received 7 calendar days prior to the first day of
training, $00 of the tuition will be considered a termination fee, thusfuoalable.

Any tuition funds paid in excess of $100 will be refunded to the party that paid them.

Until the third day of training, a training position will be held for the student, even if

not in attendance. If the student fails to attend by the third day of training and has not

arranged for late enrollment, the student will be dropped from enrollment and the

registration fee &100 will be retained as a termination fee, as noted ireti@plar

above. Late enrollment may be allowed under extenuating circumstances and must be

prear ranged through AVTECO0s Admissions Offic

Shortterm students (students enrolled in programs less than 6 weeks in length) who do

not show up for class will foitféhe tuition for the class, up to $100, as a termination

fee. Any organization that has agreed to p
authorization will be billed for the termination fee.

Cancellations will be acknowledged in writing. Refunds nvdideewithin 30 days of
the notification of cancellation to the parties that paid the funds.

Refunds are not calculated on application, technology, and student service fees, or non
refundable tools, books, or materials provided by AVTEC.

Withdrawal/Cancellation After Classes Begin

To officially withdraw from school, a student must submit a written, signed and dated
statement of withdrawal, indicating the reason and effective date of the withdrawal. If a
student fails to officially withdraw, the schootevithinate the student at the point the
instructor or department head determines the student will not be returning to training.
Students who fail to return from a Leave of Absence will be considered withdrawn
effective the date of their scheduled retuschool.

Official withdrawals will be acknowledged in writing.

Refund calculations are based on the last date of recorded attendance. Refunds will be
made no | ater than 30 days from the studen
does not officiallwithdraw, refunds will be made no later than 30 days from the date

the school terminates the student or determines the student has withdrawn.

The following is the priority of the distribution of refunds, as mandated by Federal and
State regulations:
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1) Ursubsidized Federal Stafford Loans, 2) Subsidized Federal Stafford Loans, 3)
Federal Pell Grants, 4) Alaska Supplemental Education Loan, 5) Other federal, state,
private, or institutional sources of aid,

AVTEC Refund Policy
Refunds will be made as follows:

A For the period of time after the training program begins but beféoerthe
day of training, the institution shall refund 100% of the tuition. After that,

A For the period of time after th@rd day of the traingprogram but not more
than 10% of the training program has elapsed, the institution shall refund 90%
of the tuition. After that,

A For the period of time after which greater than 10% but no more than 20% of
the training program has elapsed, the instishi@hrefund 80% of the tuition.
After that,

A For the period of time after 20% of the training program but not more than
25% of the training program has elapsed, the institution shall refund 55% of the
tuition. After that,

A For the period of time after @bof the training program but not more than
50% of the training program has elapsed, the institution shall refund 30% of the
tuition. After that,

A Once 50% of the class has elapsed, rounded to the nearest percent, no tuition
will be refunded.

A Room and baa/rent will be charged consistent with the agreement signed for
housing. Any funds paid in excess of the current charges will be refunded.

A Refunds to eligible veterans will be made on a prorated basis.

Repaymentsd Title IV Federal Policy

Students recgng any Federal Title IV aid, such as Federal Pell Grants, Federal
Stafford Loans, and Federal PLUS loans are subject to the regulations of that program
as written by the Federal Government under the Higher Education Act of 1965 (as
amended).

Students whwithdraw from class, are terminated by the institution, or otherwise do

not complete their contracted class prior to completing more than 60% of the payment
period will have their eligibility for aid recalculated based on the percent of the term that
haselapsed and that the student has completed. For example, when a student withdraws
and has only completed 30% of their first term of training, it will be determined they

have only oOearnedodo 30% of the Federal Titl
hawe been disbursed for that term. The other 70% of the funds must be returned by the

student/ school , as those funds are consi de
| f the amount of aid that is considered o0u

more than the amount ththe student has on their account at AVTEC, the student
must repay AVTEC. The student will not be able to attend AVTEC again until that
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debt is repaid. The funds returned will be returned to the appropriate Title IV programs
in this order: Unsubsidized Eeal Stafford Loans, Subsidized Federal Stafford Loans,
Federal PLUS Loans, Federal Pell Grants.

If, once the school returns the portion of aid they are required to return, there is still an
amount considered oOounear ne thorepaymgithadt ue, t he
debt to the US Department of Education. This information will be referred to the US
Department of Education by AVTEC. Failure to repay these funds may result in the

inability to receive Federal Title IV aid, tax refund garnishmenthand ot

consequences.

If it is determined that a withdrawing student has more aid earned than has actually

been di sbursed as of t he wiwithdrdwala wal dat e,
di sbursementsdé to any current year charge
permssion of the student, providing the student would have been otherwise eligible for

the aid as of the wi twiidirhadwaal wad a tdei.s blufr saennye n
remains after amounts owed to AVTEC have been paid, withdrawing students (or their
respetive PLUS borrower) will be offered, in writing,-pattdrawal disbursements

of the funds within 30 days of the withdrawal/termination date. The withdrawing

student must accepwi tthhder dbvad la ndcies bou r st ehnee notpdo
and AVTECmust provide the funds to the withdrawn student within 90 days of the

withdrawal date. If the student (or parent for PLUS loans) does not respond within the

14-day window, AVTEC is not required to make the disbursement, but may do so at its
discretion.

Thefees, procedures and policies listed above supersede those previously published and
are subject to change.

Security Deposit

Depending on the amount of the charges incurred by the student, there may be a full, partial, or
no refund. Refunds will be maitedhe person who made the payment within 30 days of the
date of graduation, termination, or withdrawal date.

Health and Medical Services

A list of medical providers in Seward will be included in the orientation packet that is provided
to new students.Hfeemajor health providers in Seward are:

Providence Seward Medical Center
417 First Ave., Seward. Phone-28¥5205
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North Star Clinic
201 Third Avenue, Room 201, Seward. Phon@23#3490

North Start Clinic is operated by Chugachmuit Native Heaftbr@bon and provides
medical services to Indian Health Service (IHS) patrons.

Glacier Family Medicine Clinic
11724 Seward Highway, Suite D, Seward. Phorg248¥733

Students are responsible for their medical costs. Students with or without meaincad arsu
encouraged to seek medical attention when they become ill for their own heath as well as
preventing the spread of illness to other students. Providence Medical Clinic has agreed to work
with uninsured students to seek alternative funding sources.

AVTEC carries an accident insurance policy for students who may need treatment for injuries
arising from accidents that occur during training or in AVTEC sponsored activities. This policy
does not cover illnesses.

Drug-Free School Policy

The DrugFree Skeools and Campuses Act requires that all institutions of higher education, as a
condition of receiving any federal financial assistance, develop, distribute in writing, and enforce
a set of policies for preventing the unlawful possession, use, oridistfhllicit drugs and

alcohol by students.

AVTEC requires that its campus be free of drugs and alcohol. The possession, use, or
distribution of alcohol/drugs on AVTEC property or as part of any school activity is strictly
prohibitedIndividuals undeht influence of alcohol or drugs are not allowed to participate in
training or in any AVTEC sponsored activities.

Consequences

Any student observed on AVTEC property in an intoxicated state or involved in an alcohol
related incident, including minor congtiom, will be evicted from campus housing, may be
restricted from campus services/activities, or dismissed from training. Any student observed
in an intoxicated state, on or off campus, will not be allowed to attend class the following day
and will receeran unexcused absence. Students who believe they are not under the influence
of alcohol will be allowed to attend training after they can prove through a Breathalyzer test
that they are not impaired by alcohol. Breathalyzer kits are available atttrg dormi

counselor offices.

AVTEC will impose sanctions on students consistent with local, State, and Federal law up to
and including dismissal from training and referral for prosecution for violations of the
standards of conduct. Disciplinary sanctiongdtations of the standards of conduct of the
Drug-Free Schools and Campuses policy shall be consistently enforced in order to promote
fair and equitable treatment of all individuals determined to have violated this policy.
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Testing

AVTEC reserves the hgto test students while on campus if suspected of being under the
influence of alcohol or illegal substances. Typically, the suspicion is based on the direct
observations of an instructor or staff member when the student exhibits physical signs of
beingunder the influence and/or demonstrates a pattern of erratic or unsafe behavior. In
such a case, the student is required to submit to a breathalyzeriasealidaug test upon
request of a staff membArpositive test result or refusal to submit éoappropriate test

will result in disciplinary action which may include probation, eviction from campus housing,
or dismissal from training.

Health Risks

The abuse of alcohol and drugs impairs the ability of students to learn and to work, and can
make ay job dangerous. Substance abuse can impair eyesight, slow reflexes, lessen
concentration, impair judgment, and cause poor coordination. Impaired judgment and
reflexes can cause accidents, injuries, and even death.

In addition to the abowamentioned workelated dangers, the addictive nature of alcohol and
drugs may cause letggm health problems, including but not limited to, damage to all major
organs such as the heart, lungs, kidneys, liver, and brain. Abuse of alcohol or drugs by
pregnant women caratkto miscarriages, stillborn births, and severe physical and mental
birth defects.

Support Services

It is imperative that persons with alcohol or drug problems obtain professional counseling
before coming to AVTEC. There are limited resources avaitabieive Seward

community. For those students who are actively working to overcome a substance abuse
problem, Alcoholics Anonymous (AA) group meetings are available. Individual and group
substance abuse counselors are also available to provide caumgmimgor assistance
connecting with community resouré&s. more information about resources available,
please talk to your counselor or residence life staff.

Smoking Policy

Smoking is prohibited in all AVTEC facilitsioking on AVTEC propertyadowed only in

areas designated for smoking. All of these areas are outside of school buidilegsBhd

feet away from entrances and exits. Please put cigarette remains in one of the many approved
receptacles provided around our buildBgekingn a prohibited area will be prosecuted and
students will be subject to discipline or dismissal.

Dress and Hygiene

All students are expected to maintain good hygiene and dress in clean, neat clothes appropriate
for the workplace. Clothing worn in publmwmust be free from obscene, profane, or

offensive language, gestures, pictures, or symbols. Students using the cafeteria and living on
campus are required to leave work boots and coveralls in their training area or their room, and
dress appropriatelyrfafter training hours, recreation, and studying.
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Safety and Emergency Procedures

Training

All staff and students are required to know safety rules and to use safe practices and safe
equipment in performing training activities and daily tasks. Instpuctiis safety
instruction to students enrolled in ldagn programs. Each student is required to complete a

Safety Orientation Checklist, which is signed by both the instructor and the student and placed

in the student's permanent file.

Student Responsiblities
As a student at the Alaska Vocational Technical Center, | am responsible to:

1.

N o g &

9.

Observe all school safety and health rules and apply the principles of accident
prevention, as taught to me by my instructors, in my datp-day learning
activities.

Repart any training related injury, illness, or property damage to my instructor
and promptly seek treatment.

Report hazardous conditions (unsafe equipment, floors, material) and unsafe
acts promptly to my instructor.

Observe all hazard warningand no smokng signs.
Keep aisles, walkways, and working areas clear of slipping and tripping hazards.
Know the location of fire/ safety exits and evacuation procedures.

Keep all emergency equipment such as fire extinguishers, fire alarms, fire hoses,
exit doors, and stairways clear of obstacles.

Not report to school under the influence of alcoholic beverages or drugs nor
consume them while on school premises.

Refrain from fighting, horseplay, or distracting my fellow students.

10.Remain in my own work area unless &am instructed otherwise.

11.Use only the equipment for which | am authorized and properly trained to

operate.

12.Follow proper lifting procedures at all times.

13.Ride as a passenger on a vehicle only if it is equipped with a rider's seat, and not

ride in the cargo area of a school pickup when traveling from one work site to
another.

14.Be alert to see that all guards and other protective devices are in their proper

places before operating equipment.

15.Not wear frayed, torn or loose clothing, jewelry, or long unrgained hair near

moving machinery or other sources of entanglement, or around electrical
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equipment.

16. Actively support and participate in the School's efforts to provide a safety and
health program.

Safety Reporting Procedures

The form with the heading &hility Accident Notice" will be used for all vehicular accidents

and other accidents which have the potential for third party liability claims. This form should be
used for the above incidents that involve either staff or students.

The form ernttiadfl e@€c cdOWRpegtoi on al I njury or I 11 ness:s
which result in a bodily injury to staff. This accident report is used to retherjobninjuries
to the workman's compensation carrier.

The form entitled "Student Accident Reportl' vglused for all accidents which involve
students.

The |l ast form is an OAccident I nvestigation R
which cause bodily injury and/or property damage, and all incidents which have the potential to
cause serigunjury and/or property damage. This will be the first form completed by the

supervisor, and will often times by completed by the supervisor when in his/her judgment

something occurred that had the potential to cause an accident.

All reports should befwarded to the Deputy Director.

State Vehicles

If you operate a State vehicle or other State road equipment as part of your training, you must
have the proper driver's license and abide by State laws. Everyone who rides in a State vehicle
must use the delaelts if the vehicle is equipped with them. If you do not use a seat belt, you
assume personal liability in an accident. State insurance will not cover claims resulting from
accidents in which an available seat belt was not used.

Accidents and Accident Insurance

If you experience an accident, first determine whether immediate medical attention is required
for you and/or others and obtain it. As soon as reasonably possible, report the accident to the
nearest supervising staff member, who will assisttiadilimg an Accident Repand

insurance claim form

Students in lonterm training programs (six weeks or longer) are covered by an accident
insurance policy, with a maximum liability of $2,500 for accidents that occur on campus or in
off-campus AVTEGanctioned activities and training. At the time of filing the Accident

Report, you should also sign the Insurance Claim Form and the Affidavit. The insurance
provided through AVTEC is for accidents only; it does not cover medical costs due to ilinesses
nor does it cover accidents in which the student was found under the influence of alcohol or
other drugs, other than those medically prescribed.
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This policy is supplemental to any other insurance the studdriehas.be aware not all
claims are automatigatovered, this is a decision rendered by the insurance carrier. In the
event a claim is denjeélde student is responsible to pay the provider

In the case of medication that may be prescribed due to an accident, please be aware such
prescriptiongannad be charged to AVTEC. If a student personally pays for any medications
prescribed due to a covered accident, he/she may submit the itemized receipt of payment along
with the insurance claim form and such claim will be filed on their behalf.

The student W receive a statement of benefit directly from the insurance company identifying
any action necessary to process the claim. It is important that studentpresyaityto

any requestfemember, ultimatelythe student isresponsible for payment ifthe

insurance company does not pay.

First Aid Kits/Supplies

Each building will have first aid kit/suppliésst aid supplies are intended to treat minor

injuries that do not require the assistance of competent medical authorities or specialized
training.First aid kits/supplies do not include etrexcounter or prescription pain relievers.
Departmenheads/supervisors are responsible to ensppbesuare on hand of sufficigype

and quanty appropriate for the number of persons and actigitidgionally,
supervisors/instructors, or housing staff are responsible for ensuring staff and students under
their control are aware of the location of first aid supplies.

Reporting d In all cases of injury on campus, the incident/injury must be reported to
appopriate supervisor and appropriate forms complete as stated above.

llIness

Staff or students that become ill must take appropriate action and care to treat their iliness,
prevent the spread of any contagious disease, and if applicable notify apprdjpahte m
authorities, and/or supervisor/instructor

If food poisoning is suspected from the AVTEC cafeteria, the kitchen staff must be notified
immediately. Kitchen staff will immediately discontinue food service and take appropriate
actions to determinedltause of the suspected poisoning, notify the director/deputy director.
The director/deputy director will notify appropriate local/state health officials as required.
Food service will not be resumed until the cause of the poisoning is determineelcéed corr

Students living in the dormitory who become ill should notify the dormitory attendant to the
nature of their illness. If the illness is considered contagious, the student should not attend
training and remain in their room until such time as theypaonger considered contagious.

In these situations, dormitory staff will bring food to the student and check on them
throughout the day to assist with their needs.
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Building Evacuation Routes

Each building has an evacuation route to use in the efisntedrthquake, or similar

emergency. Be aware of evacuation routes in each building where you are training or living and
take part in all evacuation drlfigou are not sure of an evacuation route or emergency
procedure, ask a staff member.

Civil Rig hts

Human Rights Policy
AVTEC is committed by policy and action to provide a environment free from discrimination.

Students may patrticipate in educational programs and institutional services and activities
including but not limited to: admissions, vonatiand technical education, job placement,

financial aid, health and wellness programs, housing, and recreation activities without regard to
race, color, national origin, religion, age, handicap, or sex.

It is our intent that equal opportunity appliesno will be an integral part of every aspect of
student advancement and treatment by faculty and staff. AVTEC will avalil itself of the special
talents of every individual. Your cooperation and individual vigilance in correcting any
discriminatory practisend insuring that such practices do not occur is essential to the success
of our efforts.

Grievance Procedures

Students have the right to file a formal complaint alleging discrimination or harassment. A
formal written statement must be filed withindifterorking days from the date of the event

giving rise to the grievance or from the date the student could reasonably be aware of such an
occurrence.

Briefly, the steps are:

1. Present your grievance to your instructor, counselor or department head.
2. Submitawr i tten statement to AVTECOs Equal Ri gl
3. Submit a written statement to AVTECOs dire

If the student is not satisfied after taking the steps listed above, the student may contact any or
all of the following agencies:

Alaska Departnme of Labor & Workforce Development
Alaska State Commission for Human Rights

U.S. Department of Education, Office of Civil Rights
U.S. Equal Employment Opportunity Commission

P
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A Council on Occupational Education
41 Perimeter Center East NE, Suite 640
Atlantg GA 30346
(770) 396898 or (800) 912081

Addresses and phone numbers for the agenci
Compliance Officer. One of AVTECOGs counsel
Compliance Officer, phone 997246170

Studen t Rights and Responsibilities

As citizens or residents of the United States of America, individuals enrolled at AVTEC are
guaranteed all rights afforded under the constitutions of the United States of America and the
State of Alaska. Likewise, studen#d/&tEC are subject to the laws of the Nation, the State,

and the Community of Seward.

Your rights include but are not limited to:

A clean, organized, and safe training environment

Access to training and living facilities within reasonable guidelines

Writtencopies of the evaluation criteria that measure training performance

Access to staff who provide training, assistance, or guidance

Access to written policies, rules, and regulations

The opportunity to study without interruption or interference

Enforcemenbf rules and contracts that govern institutional operations and the conduct
of staff and students

Respect and security of personal property

Host guests within the established guidelines

Equitable treatment when behavior is in question

Self expression withieason

Recreational, social, and personal enhancement opportunities established within the
campus community

The opportunity to represent other students on appropriate advisory or governing
committees established within the campus community

D> D> DD D> DD D
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Your responsilities include, but are not limited to:

A Maintain satisfactory progress in your training program

A Follow the policies, rules, and regulations of training and campus life

Respect the rights of others

Meet expected payment schedules for tuition, room aml &o@d other fees

Monitor and accept consequences for behavior of guests

Allow health and safety inspections of your dorm room, while you are present

Report unsafe or disturbing situations to appropriate staff

Participate in seffoverning activities andganizations

Comply with reasonable requests made by staff or Department of Labor and Workforce
Development officials including giving your evaluation of services

Participate in any judicial proceeding related to correction of behavior or situations that
violate rules and regulations or that compromise the common good

Contribute to the campus community through participation in student activities

> > >I>I>I>I>>D>P

Student Records

Permanent File

AVTECOGs Student Records Office mai protets ns a
the privacy of students and keeps records confidential in compliance with Family Educational
Rights and Privacy Act. These records are kept in locked fireproof file cabinets except when
accessed by authorized personnel: admissions, finanngthadtors, counselors, and
administrators.

Family Education Rights and Privacy Act (FERPA)

The Family Education Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is
a Federal law that protects the privacy of student education recotds: djpplies to all
schools that receive funds under an applicable program of the U.S. Department of Education.

The purpose of FERPA and this statement is to set out requirements for the protection of
privacy of students who have attended AVTEC, acceshsdational records directly related to
them, AND to protect the information contained within those files from unauthorized persons.

FERPA affords students certain rights with respect to their education records. These rights are:

1. The right to inspect amdview the student's education records within 45 days of the
day AVTEC receives a request for access. Students should submit to the Student
Records Clerk written requests that identify the record(s) they wish to inspect. The
Student Records Clerk will makeangements for access and notify the student of the
time and place where the records may be inspected.

2. The right to request the amendment of the student's education records that the student
believes is inaccurate or misleading. Students may ask A\&haghd a record that
they believe is inaccurate or misleading. They should write to the Student Records Clerk
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responsible for the record, clearly identify the part of the record they want changed, and
specify why it is inaccurate or misleading. ThenbS&eeords Clerk will forward a

copy of the studentds statement to the par
to theDeputy Directar If AVTEC decides not to amend the record as requested by

the student, the Student Records Clerk, at the aertsgitheDeputy Director

and/or party that submitted the information, will notify the student of the decision and

advise the student of his or her right to a hearing regarding the request for amendment.
Additional information regarding the hearing proesdwill be provided to the student

when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in
the student's education records, except to the extent that FERPA authorizes disclosure
without consent (see Directory of Disclosable Information below). One exception,
which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. A school official is defined as a person employed by
AVTEC inan administrative, supervisory, academic, or support staff position (including
law enforcement unit and health staff); a person or company with whom AVTEC has
contracted (such as an attorney, auditor, or collection agent); a person serving on the
AdvisoryBoards; or assisting another school official in performing his or her tasks. A
school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility. Upon reques
AVTEC discloses education records without consent by the student to officials of
another school in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged
failures by AVTEC toamply with the requirements of FERPA. The name and address
of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202605

Directory information at AVTEC means infomation contained in an education record of a
student which would not generally be considered harmful or an invasion of privacy if disclosed.
It includes and is limited to:

A student's name

A studentdés current mailing address and tele
A training prgram(s) attended,

A dates of attendance,

A certificates received

Disclosure of the above information may be given to anyone who inquires WITHOUT the
consent of the student unless the institution has written notice, from the student, to withhold
said informadin.
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Disclosure means to permit access to or the release, transfer, or other communication of
personally identifiable information contained in education records to any party, by any means,
including oral, written, or electronic means.

Students may withltbl Di r ect ory I nformation by completing
of Directory Informationd6 to the Student RecoO
Student Records Clerk. Requests to withhold Directory Information are in effect until rescinded

in writing by the student.

Student Groups

Clubs

In keeping with trends across the nation, AVTEC daffeasiety o$tudentun and organized

clubs and group®fferings change year to year based on student interest. Wellness, rocketry,
crafts, knittingphotography, and a variety of other hobbies have had organized clubs at
AVTEC in the past.

Athletic Teams

AVTEC sponsors basketbatid volleybateams each year that play in seasonal leagues and
special tournaments organized through the Seward PaRecegation Department.
Participating students will be responsible for player fees.

AVTEC may also sponsor coed athletic teams to play in local leagues. Staedeatsaged
to join local teams of personal preference.

Student Council

Students are encaged to form a sajoverned Student Council. The Student Council
maintains a current set of bylaws and will announce an orientation meeting at the beginning of
the school for interested participants to explain the purpose, elections, and bylaws.

Student Volunteer Opportunities

Volunteer activities provide students with the opportunity to gain experience that enhances
their job skills and that can be documented o
are elected each year from the student body.

Occasionall AVTEC students voluntety helpcoachschoolsports teams aride Native

Youth Olympics, translation for patients at the local haapitalare centenelp with the

Community Health Fair, or to share tkeents The Alaska Sealife Centem always utilize
volunteers in a variety of positions. Contact the Student Services Coordinator if you would like
to share yourmeand participate in a community activity that is of interest to you.
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Housing

Dormitory Payments

A deposit is required of dbrmitory resident&urrent rate is available through the

Business Office.lt will be refunded within 30 days of exiting from the dormitory, less any
outstanding charges associated with residency in the dormitory, and will be refunded to the
party thapaid it.

Dorm residents enrolled in a lelegm program (six weeks or longel)becharged per term

(fall and spring) and pay a flat pteday for their room and meals served in the cafeteria. The
room and board charge for sh@tm students (enred in programs less than six weeks) is

also ger dayate Current rates are available through the Business OfficEne student

resident must pay their dormitory bill for the entire term starting the first day of training for the

terminwhichthe studéns t r ai ning program begins. Fall te
start of the studentds training program until
from the end of Christmas break until the stu

whichever comes first. Failure to make timely payments may resalian #em the dorms.

Students who have been awarded sufficient financial aid to cover tuition and room and board
payments may delay full payment until financial aid disburses. Howeverftiset mont hds r @
and board charges must be paid the first day of training. All payments will be automatically

deducted for the remaining balance once the financial aid disburses.

Students who do not meet requirements for their financial aid disbucsearentot meeting
Satisfactory Academic Progress requirements or any other reason, must make other payment
arrangements for what is owed AVTEC.

Dormitory Application and Room Assignment

Students who elect to live in the dormitory will have a room dekerilee entire length of
the training prograrMinimum age to reside in AVTEC housingis 18 Applicants for
dormitory housing must completB@mitory Residence Application and Contract.An
application is available from the Admissions Office -®martlorm accommodations may be
arranged with prior approvélhen you arrive at AVTEC, you may go directly to the dorm
office and check in.

Generally it is more conveniand affordabléo reside in the dormitory because the cafeteria,
library, laundry, drrecreational services are more accessible. If you have already started
training and want to move into the dormitory, conta&thentServicesCoordinator

AVTEC reserves the right to make room assignments and to change assignments in order to
maximze the number of individuals who have access to hAMIHEC cannot guarantee
that a student will have a particular room or a particular roommate.

AVTEC has single and double occupancy dormitory rooms. The single rooms are limited and
are assigned oniest come basi®ouble rooms will be assigned to students of the same
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gender. The dormitory is coed; however, men and women are housed in separate areas of the
dormitory compleand have separate bathrooms

Students may lemporariljnoused at a local tebif a dormitory room is not available. All

AVTEC services available to dormitory residents are available to students housed in a hotel.
Students will be required to move from the hotel to the dormitory when an appropriate space is
available.

Dormitory Roommates

Roommates are assigned to students with the same or similar characteristics. The following
criteria are used: gender, training program, age, and hometown or region.

Every effort will be made to accommodate requests for a particular room amdfoat® on
the basis of space availability and suitability of situation. Suitability of situation refers to
concerns for the health and safety of all dormitory residents.

Moving Into the Dormitory

Students who have been assigned a dorm room may move daorthoryup totwo days
prior to thefirst date of trainingdny time beyond two days must be arranged with the Student
Services Coordinatand the Admissions office

You may move into or out of the dorms between 8:00 a.m. and 10:00 p.m. ang eaekf th

Moving Out of the Dormitory

Students must move out of the dormitory no more than two days after
graduation/withdrawal/termination. Any time beyond two days must be arranged with the
Student Services CoordinaRy.completing a Dormitory ResideApglication and Contract
and subsequently moving into a dorm room, the student is committed to paying the cost of
room and board for at least a full school t&todents may move out of the dorms at the end
of each term (Christmas and summer) withouttpefbhe student must provide written
notification tathe Student Services Coordinaefore they leave on break that they do not
intend to move back into the dormitory after the bfBaknove out of the dorm the student
must vacatand cleatheir dormroom and turn in their room key and-Oampus ID card at

the Dorm Office.

If a student moves from the dormitory at any time during the contract period, either by choice,
eviction, withdrawal, or termination, the student forfeits payments made foetite curr

dormitory term charges. Students who graduate early will be charged up to the date they move
out of the dorms. Any payments in excess of those charges will be refunded.

Termination of the dormitory contract during a term may be allowed for extenuating
circumstances such as a marriage or for compelling medical reasons. Written requests for
termination of the dormitory contract must be made to the Student Services Coordinator
and/or Deputy Director Students who move out of the dormitory without receipipigpval

will forfeit their room and board payment for the balance of the term.
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Dormitory Closures

The dormitories are closed during the Christmas and summer breaks. All dorm residents must
find other living arrangements during these biieaksms may bentered during breaks by
residence life or maintenance staff.

During Christmas break students may leave their belongings in thairtf@nown riskAll
belongings must be removed from rednring the summer break. Storage can be arranged
during thesummer for returning studeig coordinating witthe Student Services
Coordinator

Dormitory Rules

When you move into the dormitory, you will be provided with a list of theodpmnuesand
services so that you are acquainted with essential informatediatel\ff you have
guestions about rules or responsibilities, please ask a dorm attendant.

The most important rules are:

Maintain quiet and respect the rights of others to a peaceful environment.

No possession or consumption of alcoholic bevesagesmpus

Do not bring firearmer other weapons on to school property.

Abide by laws regarding illegal drugs and the legal drinking age.
Students who may be temporarily housed in
housing rules even though theynatehoused oitampus.

Residents are not permitted to cook in their roboastersmicrowavedotplates,
and other heajenerating devices are not allowed on car§pased use microwaves
are provided in common areas in each dormitory building.

A Smokings permitted in designated areas dd&ndles, incense, and other burning
items are not permitted anywhere in the dormitories.

> D> D> D>

Family Housing Payments

The family housing resiatt must pay a security depds#lf of the security deposit must be

submittel with the family housing contract in order to reserve an apa@meant rates are

available through the Business OfficeTlhissecuity deposit payment will be refunded if

written notice of cancellation is received by AVTEC at least 15 days peidirsodhay of the

rent al period. The balance of the security de
the student moves into the apartm8nobsequent rent payments are due on the first business

day of each month.

AVTEC has sixteen twlmedroan apartments and three dredroom apartments in three

separate buildings across the street from AVT
and libraryCurrent rent prices are available through the Business Offider all

apartments. Availabé are aebedroom apartmentsvo-bedroom apartments in Alderwood

and tvo-bedroom apartments in the fqalex. Partial nmdh occupancy is calculated at a per

dayratefor each apartment
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Rent payments are received atnud¥rmkledic Busi
AVTEC, PO Box 889, Seward, AK 99664. Make checks payable to AVTEC.

Family Housing Application and Assignment

To be eligible for an apartment the student must remain enrollieaefuri a training program
at AVTEC.AVTEC provides apartmes for students with children on a spaslable basis.
Applicants for family housing must complgtaraily Housing Residence Application
Applications are available from the Admissions Ofjpg@icants who are accepted into
Family Housing will signcontract, which governs the use of the apartment and their
relationship with AVTEC.

If you do not get an AVTEC apartment, you are encouraged to stay on the waiting list since
vacancies may occur. A list of rental units in the community is availabdejugsinom the
Admissions Office or Student Services Coordinator

Evictions and Appeals

If a student is evicted from the dormitory as part of a disciplinary action, the student will forfeit
room and board payment for the balance of the current tetfmaypebntinue to eat in the
cafeteria for the current term as long as those rights have not been terminated as part of the
disciplinary action.

If a student is evicted from family housing as part of a disciplinary action, the student will
forfeit rent pagnent for the remainder of the current month.

Students evicted from-@ampus housing will be provided with sufficient time to move their
belongingsStudents evicted from Dormitories will be given 2 days from the notice of eviction
before they are requiréeo move off campusStudents evicted from Family Student Housing

will be giveriive days from the notice of eviction before they are required to move off campus.

A student may appeal an eviction or disciplinary action within three business day®of the a
Appeals must be in writing. The student must contact their counselor to arrange for the appeal
to be pr es e mMeptgDireator AVTECO s

Privacy Rights
Right to Entry

Students have the right to the privacy of their room or apartment. AVTEEexdafthe
permission of the student to enter a room or an apartment except:

A With prior notification to the resident, to prepare room space for a new resident, or
to pack the belongings of a former resident.

A With prior public notice, to conduct regular heatid safety inspections.

A With prior public notice to affected residents, to perform maintenance work
necessary for the continued operation of the entire facility.

A To make repairs after a resident has given notice of needed maintenance.
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A To locate a missirsgudent when the whereabouts cannot be determined from
instructors, family, or friends, and when his/her roommate is unavailable.

A To handle any emergency which threatens the health and safety of the resident or
other residents.

A To investigate illegal aitly when staff has probable cause.

Security

AVTEC employs dormitory staff-Béur a day7 days a week while school is in session.
Dormitory staff have primary responsibility for maintaining safety and security of resident
students and facilities V T E @dinsitories and student service centealaocenonitored by
closeekcircuittelevision

Room or Apartment Displays

You are free to display posters and other wall hangings in your room. However, any materials
that conflict with accepted standards or AVpBliies cannot be displayed outside the room,

on doors or in general view of the public. This includes materials that can be viewed through
open doors or windows when window coverings are open. Generally, collections of alcoholic
beverage containestpken itemsposters of nude men or women, or any harassing or
intimidating visual materials are considered inappropriate and may be a violation of the
harassment policy. Check vattormitory attendant if you have any questions about what is
appropriate.

Plain View Rule

A room is a private area but it becomes public when the door is open or the window covering is
open. Any inappropriate materials or illegal substances or behavior tlaatleslatgnessed

through an open door or uncovered window aredames "plain view" evidence and are legal

as a basis for taking action. Vehicles parked on campus are subject to the "plain view" rule.

Maintenance Request

Residents of the dormitory or family housing must contact the dorm attendant to report broken
or inoperative items in their quarters or common areas such as laundry or TV rooms. The dorm
attendant will forward a maintenance request to the Maintenance Foreman for completion of
work.Residents will be held financially responsible for damage to themrdMm&C

property.

Dormitory and Family Housing Inspections

AVTEC staff will perform periodic room and apartment health and safety inspections.
Occupants will be notified approximately 24 hours in advance. Residents will be informed in
writing of any usafe and/or unhealthy conditions that must be corrected. Additionally, any
facility or equipment damage caused by residents will be identified. Upon notification of unsafe
or unhealthy conditions, residents will have 24 hours to correct the corfdti®condition

is not corrected within 24 hours, AVTEC staff may be assigned to correct deficiencies.
Residents will be charged a minimum of $50 per occurrence, to be deducted from their security
deposit. Residents will be billed for cost to repaimgaimahe facilities, equipment, or
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appliances deemed to be beyond normal wear and tear. Repeated or flagrant abuse of AVTEC
property could lead to eviction from campus housing and dismissal from the training program.

Guests, Dependents, and Public Use Po licies

Cafeteria

All students, both futime and parime, may eat in the cafeteria. If you live in the dormitory
you will need tovpeyour student I.Dthrough the card reader to obtaimeal. If you do not
live in the dormitory, you will need toghase mesat the Business Office during Business
hours of Monda¥riday, 8 a.vb p.m Students may have their dependents accompany them
for meals. Each family member over the age of six will need to havpuaanaesedChildren

age sband underwhoare dependents of students, eat for free.

You may, from time to time, bring gsdstthe cafeteri#f your relatives from out of town
visit, they may eat with you in the cafeteria. Each guest widl paszhasa meal.

Meals can be purchadeda fes at the Business Office, 8:00 a.m. to 5:00 p.m., Monday
through Friday. There is a discount for volume purciMesaticketsare not refundable.

Campus Housing
Dormitory
Dormitory residents may bring guests to the dorm. Guests must be 18 years of age or
older. No guests are allowed to stay in the dormitory overnight.

Visiting families of a dormitory resident may bring children under age 18 into the
dormitory, but children need to be accompanied by one of their parents. Visiting hours
need to be observ€at00 a.m. to 10:00 p.m.).

Family Housing

Guests of an AVTEC apartment resident may stay in the apartment overnight with
prior approval of the dormitory attendant.

Student Service Center (SSC)
Library
The library is open to students, the public, andotendents and guests of students.
Library hours are posted on the library door.
Game Room

The Game Room is the one recreational facility that is exclusively reserved for AVTEC
students. Any AVTEC student, whether living on campus or off camgirsgfoit
parttime, may use the Game Room. Occasionally, with prior approval of the dormitory
attendant, an exception is maallow guests of students into the game room.

35



AVTEC Student Handbook

AVTEC and Public Activities

Some athletic activities at AVTEC are scheduled for thalgaer#ic. Students and

their dependents may participate in any program open to the public at the SSC. If you
show your student ID, you may participate in argggepriate activity free of

charge.

Your dependents may accompany you at the SSC duriB¢ Agd time. They may

use the athletic facilities and watch movies or attend other programs in the auditorium.
Children under 16, must be directly supervised by a parent in any part of the student
service center.

Occasionally, the auditorium or loungessnved for a special function during the day
or evening and will be closed to students and their guests.

The SSC is a designatechmunityshelter during earthquakes, tsunamis, or similar
emergencies.

Parking

Parking Areas

AVTEC has limited parking faiaff and student§&tudents and their guests may park in any
designated parking areas at AVTEC facilities. Thereeseneegbarking for students. Please
observe ONo Parkingdé or designated areas such

Designate®arkingor People with Disabilities
Maintenance Vehicle Only

Bus Parking Zone

Loading Zones

I > > >

Parking is not allowed in the driveway between the cadetenitory complex and the
Student Service Center.

Students must receive permission to kshviels parked on campus during the Christmas
break Students may not leave their vehicle on campus during summe&idasalsee the
dormitory attendant or Student Services Coordinator for approval and arrangements

Designated Parking

Parking spaces are designated at all AVTEC fafulities extusive use of those authorized

under ADA Onlyauthorizedr e hi cl es wi t h a di s aldallyeisibleper sonds
designation acceptable under state law may park isptéess his policy applies to all

parking situations including short stégr loading and unloading, waiting for passengers, or

after hours parkiniolators will be ticketeddditionally, there are AVTEC Vehicle Only

parking spaces in Student Service Center alleyway, as well as spaces adjacent to back of the First
Lake Fadity. Students and staiffe not permitted tpark in these reserved spaces.
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Parking Permits

Students living in the dorms or family houaregequired to registaeirvehicle with the
dormitory attendant and obtain a parking permit that is to be plaeee it is visible on the
windshield. There is no cost for this per@mly one parking permit can be issued per student.
Sudent vehicles parked on AVTEC property must be drivdbledrivable vehiclese not
permittedon campughisincludetraining area parking lots.

lllegal Parking

Vehicles without parking permiteppropriately parken nonoperationalvill betowed away

at the vehicle owner's expense. Upon graduatibdrawalor dsmissal from AVTEC,

students must remove their vehifrles1 AVTEC parking lots. Abandoned vehicles will be
towed away at t he Gradudtions deréficabeswillenot Besissiecktp e n's e .
students with an outstanding balance.

Damage to Vehicles
AVTEC is not responsible for damage to students' oogess! personal vehicles. Vehicles

parked on school property are parked there at
damage to personal vehicles by other individuals or due to conditions caused by snow, ice, or

snow removal equipment.

Bicycles

If you live on campus and have a bicycle, you need to register it with the dormitory attendant,
identifying it by the serial number.

You may use any of the bicycle racks avail abl

is a bicycle to be left inch a position that it blocks doorways, hallways, other passageways, or
sprinkler systems in accordance with fire codes.

Mail

Studentsnust arrange to rent their own post office box or use General Delivery, Seward,
Alaska 99664, at the US Post Office.dlseno street delivery of mail in Seward.

The Post Office is located at Fifth Avenue and Madison Street, one block from the Student

Service Center. The Post Office business counter is open MondayRhdaygh
9:00 a.m4:30 p.m., anBaturday0:00 a.r2:00 p.m.

Personal Property and Storage

Lockers are available in most of the training areas and one will be assigned for your personal
use during training. You must furnish your own lock. Occasionally more than one student will
be assigned to a locker.

37



AVTEC Student Handbook

AVTEC is not liable for the loss or damage to personal property of students anywhere on
campus. Students are encouraged to keep their rooms, their lockers, and other areas assigned to
them secured.

When students leave AVTEC, either permanently or duriisgn@s or summer breaks, they
are encouraged to take all personal belongings with them. Limited storage is available but
storage is at the students' risk.

Belongings left 30 days or more will be donated to a local charity unless the student has
requestediiey be mailed. The student is responsible for postage plus a $20 handling fee payable
by money order prior to the articles being mailed.

Transportation

AVTEC®6s dormitory, family housing, cafeteria
central parof town. Many local businesses, medical providers, childcare facilities, hotels,

churches, public facilities, the boat harbor, and the beach are within easy walking distance.
However, the climate is coastal timagj which means it rains much of the yleahe winter

the ground is icy. You will need waterproof boots with good traction and a warm, waterproof

coat.

AVTEC provides bus transportation between the dormmastiraining facilities before and
after training and for lunch Monday through FriGmhedules will be posted in the dormitory,
cafeteria and training areas.

Transportatiorior on campus studertts swimming at Seward High School on Wednesday
eveningsand to the grocery story every evening and at noon on Sandl&yndays

provided Dependents of AVTEC students can ride in State vehicles if they follow State law
regarding child restraints.

All childrenof AVTEC studente nr ol | ed at Sewardds public scho
school buses.
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Guide to AVTEC Facilities

Alaska Culinary Academy and Cafeteria

518 Third Avenue, Phone: 92946111
Building Hours: 7:00 a.6:00 p.m. daily

Training Programs
Professional Cooking & Baking

Services
Meal Service for Students and Staff

Meal Service Schedules:

Mondayo Friday (class days)
Breakfast7:00 a.m. to 8:00 a.m.
Lunch: 11:30 a.m. to 12:30 p.m.
Dinner: 5:30 p.m. t®:30 p.m.
Weekends & Holidays

Breakfast: 9:30 a.m. to 10:30 a.m.
Dinner: 4:00 p.m. to 5:00 p.m.

Dormitories

516 Third Avenue and 505 Fourth Avenue
Dorm Office Phoned07%2246100 or (Cell) 362645

Visiting Hours: 9:00 a.m. to 10:00 p.m. daily

Quiet Hours: 10:00 p.m. to 9:00 a.m. daily

Outside Doors Locked (except the main entrance) 11:00 p.m. to 6:00 a.m.
Check in/Check out: 8:00 a.m. to 10:00 p.m. daily

Family Housing

303 Madison Street, 438 Fourth Avenue, and 440 Fourth Avenue
Nineteen apartments are available to students with children.
Contact: AVTECOs Student-2286dd®vices Coordinato

Student Service Center

519 Fourth Avenue
Phone: 9022461®
Building Hours: 6:00 a.m. to 11:00 p.m. daily
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Recreational Activities

Recreational program schedules are posted on bulletin boards.
Equipment chechkut counter2:00 pm. to 10:00 p.m. Phone: 22101

Library Services

Jack Werner Memorial Library (Studenti€e Center, Room 219)
Phone: 902246114

Hours of operation posted at library entrance

First Lake Facility (Administration Building)

809 Second Avenue
Phone: 902243322
Building Hours: 8:00 a.m. to 5:00 p.m., Moadraiday

Services

Administration @fice, Phone: 228153

Admissions, Phone: 28460/2246161

Financial Aid, Phone: 28457

Students Records, Phone:-2289

Counseling Services, Phone:&@P70

Placement Services, Phone:@P22

Seward Job Service, Phone:522%4

Alaska Temporarysaistance Program (ATAP), Phone: 2884

Training Programs

Alaska Maritime Training Center, Phone: 902246191
U.S. Coast Guard Approved Courses
Marine Safety Training Courses

Business& Office Technology, Phone: 972246186

Information Technology, Phore: 9072246180
Information Technology
Web Application Development

Learning Resources DepartmentPhone: 902246114
Adult Basic Education

GED Preparation and Testing
English as a Second Language

Physical Plant Technology Department

709 Second Avenue
Phore: 9072246176
Building Hours: 8:00 a.m. to 4:30 p.m., Moddaiday
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Training Programs

Facility Maintenance Mechanical Trades (808 Port Avenue, Ph&ig82224
Facility Maintenance Construction Trades (709 Second Ave., Ph6a&g224
Related Studi€s809 Second Avenue, Phone:&P7g

Department of Applied Technologies

1916 Leirer Road
Phone907%2246121
Building Hours: 8:00 a.m. to 4:30 p.m., Moddaiday

Training Programs

Department of Applied Technology, Phone:@221
Automotive Technolog?hone: 2246122

Bulk Fuels Facility Operator, Phone-@P31
DieselTechnology, Phone: 28424

Heavy EquipmeritechnologyPhone: 226123
Industrial Electrity, Phone: 226125

Power Plant Operator, Phone:-5281
WeldingPipe Weldingrechnology, Phan 2246129

Allied Health Department

AVTEC conducts Certified Nurse Assistant and Licensed Practical Nurse training programs
at their facility in Anchorage.
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AVTEC Campus Map
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AVTEC is a division of the Alaska Department of Labor and Workforce Development.




